Class Schedule
Session

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	7-8a
	
	
	
	
	
	
	

	8-9a
	
	
	
	
	
	
	

	9-10a
	
	
	
	
	
	
	

	10-11a
	
	
	
	
	
	
	

	11a-12
	
	
	
	
	
	
	

	2-3
	
	
	
	
	
	
	

	3-4
	
	
	
	
	
	
	

	4-5
	
	
	
	
	
	
	

	5-6
	
	
	
	
	
	
	

	6-7
	
	
	
	
	
	
	

	7-8
	
	
	
	
	
	
	

	8-9
	
	
	
	
	
	
	

	9-10
	
	
	
	
	
	
	





Format
· lines (i.e. rows, columns)
· remove - unneeded
· columns
· weekdays - equal size
· times - ≠
· content
· Classes 
· colors - 1, 2, 3, 4, 5, 6, 7, 8
· rearrange
· [bookmark: _GoBack]if - <read
· Box
· merge
· If - >1hr
· Lines
· 1st - class
· Style
· Symbol
· Bold
· 2nd - room
· Times
· Am - designate
· w/ - ‘a’
· only - classes
· other
· create - 2nd
· opt - 3rd - both (i.e. classes + other)
· use - other types
· ex’s - daily, monthly
· Session
· Season yr
· Yr - YYYY
· Border
· all days - ½”
· cut - 1”
